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Child Abuse suspected by ASA staff 

Within 24 hours Designated Person ensures that: 

ASA 

Safeguarding 

Incident form 

completed 

Incident is logged with 

Lincolnshire County 

Council’s CSC on 

01522 782155 or out 

of hours or weekends 

on 01522 782333. 

Case discussed with 

CEO/SMT 

Safeguarding Children Team appoints Investigation Officer 

Investigation undertaken and completed. ASA might be asked to investigate, need to complete 

CQC monthly log of low level Safeguarding matters 

Adults Supporting Adults informed of outcome by Safeguarding Team. ASA to 

request a closure report from LCC following case being closed 

An electronic copy of the ASA Safeguarding Incident form is to be retained by 

the Designated Person 

If person at risk is in imminent danger inform Police and/or Ambulance on 999. 

ASA staff inform Designated Person immediately. 

CQC notification 

completed if 

involves Shared 

Lives 
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POLICY REVIEW RECORD 

 

DATE NAME OF REVIEWER DATE OF NEXT 

REVIEW 

Dec 15 

December 2016 

December 2017 

 

Operations Manager 

Registered Manager & CEO 

Registered Manager & CEO 

Dec 16 

December 2017 

December 2018 

 


